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LOGINPAGE

Entre ñhttps://digitechplanet.ohisd.org/ò on your web browser,

Click on    ñloginò to connect,

Click on    to change language

Enter email address,

Enter password,

Click on    ñForgot passwordò to change password

Click on     ñloginò to access the dasboard



VERIFICATION CODE PAGE 
1

Step -by -step journey

Entre verification code received via email

Click on     « Verify» to access the dashboard



LANDING PAGE

Step -by -step journey

View dashboard and different profiles 

Click on     ñShare ò to share link



AUDITORIUM 1



AUDITORIUM / 1.1

Click on       ñAuditoriumò

View total statistics on events, internal meetings and stands

View upcoming meetings and ongoing stands



Click on      ñAuditorium spaceò

View all meetings and register here,

Click on ñNew meetingò to create a new meeting,

Enter meeting information ,

Click on    ñCreate meetingò to register meeting,

Click on ñBackto meetingsòto view all meetings

AUDITORIUM/auditorium space 1. 2



AUDITORIUM/Surveys 1. 3

Click on       ñSurveysò to view all surveys and responses

Click on ñupcomingmeetingsòto view all upcoming meeting,

Click on    ñClose meetingsò to view all meetings closed 



Click on      ñEvent sò to view all events and register events,

Click on   ñCreate even tò to schedule an event,

Enter event information ,

Click on    ñCreate even tò to register meeting,

Click on    ñBack to meetings ò to view all meetings

AUDITORIUM / Event 1. 4



AUDITORIUM/Stands 1.5

Step -by -step journey

Click on ñStandsòto view event stands



AUDITORIUM / Profil e 1. 6

Step -by -step journey

Click on     ñProfil eò to manage personal information and preference 

Click on      ñEditò to edit or change personal information 

Click on      ñupdate ò to update the changed information



CAPACITY BUILDING  2



CAPACITY BUILDING 2.1

Click on       ñCapacity buildingòto view statistics and course progress

Click on ñLog outò to close action,

Click on    ñ contact supportò to chat with an agent whenneed  support.



Click on      ñLibrary ò to manage e-book, audios and videos 

Click on   ñAdd resourc eò to add new resource,

Enter resource information,

Click on    ñClose ò to end the action ,

Click on    ñAdd resourc eò to save the new resource added

CAPACITY BUILDING/Library 2.2



Click on      ñCourse sò to manage all courses and modules

Click on   ñAdd resource ò to add new resource,

Enter course information ,

CAPACITY BUILDING / Courses 2.3



CAPACITY BUILDING /Learners 2.4

Click on       ñLearners ò to manage people enrolled for your course,

View all mentees, certified and ongoing learning,

Click on     ñSearchò to search mentee



AUDITORIUM/Profile 2 .5

Step -by -step journey

Click on     ñProfile ò to manage personal information and preference 

Click on      ñEditò to edit or change personal information 

Click on      ñupdate ò to update the changed information



ADVISORY 3



ADVISOR Y.3. 1

Click on       ñAdvisory ò to view activities summary 

Click on   ñLog outò to close action,

Click on    ñ contact supportò to chat with an agent when need  support.



ADVISORY /Mentee 3. 2

Click on       ñMente eò to view total mentees and status,

Click on   ñMentees application ò to view all mentees application ,

Click on    ñ Export ò to download list(excel, pdf and csv,

Click on ñAction ò to message or disconnect mentee.

v



Click on      ñTaskò toassign task and follow up mentees

Click on   ñAssign new task ò to add new a new task,

Enter task information ,

Click on   ñcloseò to end action, 

Click on    ñSaveò to validate action

ADVISOR Y/ Task 3. 3



ADVISORY /Chats 3. 4

Click on       ñChat sò to manage directly all your messages,

Click on    ñSearch ò to search a chat.



ADVISORY / Group chats 3. 5

Click on       ñGroup chat sò to manage group chats message, 

Click on    ñSearch ò to search a group chat.



ADVISORY / Communit y 3. 6

Click on       ñCommunity ò to manage community and members

View community members 



ADVISORY / Blo g 3. 7

Click on       ñBlog sò to manage all blog posts,

Upload file and enter file title,

Click on     ñPost blog ò to publish post



Click on      ñFAQsò to answer and view frequently ask questions,

Click on   to edit answer,

Click on   to delete answer

Click on    ñAnswer FAQò to add a question an answer,

Enter question and answer information,

Post question

ADVISORY / FAQS 3. 8


